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Thinking of Retiring?  
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Introduction 
This information is being provided to help you with the retirement process. 
You will find eligibility information, checklists, enrollment forms and lots of 
general information here that should help make the process a little easier.  
 
You are encouraged to call the sources of this information for details in 
completing all of your necessary paperwork.  
 
When you make the decision to retire, please contact Human Resources 
for the correct documentation needed. If you plan to retire and are eligible 
for retirement benefits, please mark the box “Retirement” and provide the 
exact date you would like your retirement to be.  
 

If you are interested in SEBB Continuation Coverage (COBRA) when you 
retire please contact Cheryl Matava-Benefit Specialist for rates and 
application information. Please review the Retirement and Continuation 
Coverage on the Tahoma website at  
 
https://www.tahomasd.us/for_staff/t_s_d_staff_benefits/retirement 
 
https://www.tahomasd.us/for_staff/t_s_d_staff_benefits/s_e_b_b_continuati
on_coverage___c_o_b_r_a_ 
 

Congratulations! 

 

 

  

https://www.tahomasd.us/for_staff/t_s_d_staff_benefits/retirement
https://www.tahomasd.us/for_staff/t_s_d_staff_benefits/s_e_b_b_continuation_coverage___c_o_b_r_a_
https://www.tahomasd.us/for_staff/t_s_d_staff_benefits/s_e_b_b_continuation_coverage___c_o_b_r_a_
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Retirement Planning Checklist 
 
The earlier you begin retirement planning, the more successful your retirement will be. 
If you are within two years of retirement, this list of steps will help you set your final retirement 
plans in place.  
 

2 years prior to retirement  

 Sign up for a retirement seminar, if you have not attended one in the last five years. 
LEOFF and WSPRS Plan 1 benefit information is no longer offered at our seminars. For 
retirement planning assistance, please contact a Retirement Services Analyst.  

 Create an online estimate or call a Retirement Services Analyst for a written estimate 
and to discuss retirement planning.  

 Use online account access to check the accuracy of your service credit. If you find 
information you think is incorrect, send us an e-mail or contact us by phone or mail. We 
will work with you to research the problem and make a correction, if necessary.  

 Plan to pay off optional bills/restorations.  

 Evaluate the option to purchase service credit when you retire.  

 Consider the “catch-up” options for DCP and/or other employer-sponsored programs.  

 Review options for health care coverage after retirement.  

 Find out if your employer participates in a medical expense reimbursement plan offered 
by the Voluntary Employees’ Beneficiary Association (VEBA).  

 

1 year prior to retirement  

 Sign up for a retirement seminar, if you have not attended one in the last five years. 
LEOFF and WSPRS Plan 1 benefit information is no longer offered at our seminars. For 
retirement planning assistance, please contact a Retirement Services Analyst.  

 Use online account access to check the accuracy of your service credit. If you find 
information you think is incorrect, send us an e-mail or contact us by phone or mail. We 
will work with you to research the problem and make a correction, if necessary.  

 Call a Retirement Services Analyst for a written estimate and retirement packet.  

 Review options for health care coverage after retirement.  

 Consider seeking professional retirement planning advice.  

 Plan to pay off optional bills/restorations.  

 Contact the Social Security Administration to determine your eligibility date and request 
an estimate of benefits, if applicable. The toll-free number is 1-800-772-1213 or TTY 1-
800-325-0778.  
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6 months prior to retirement  

 Call DRS for a retirement packet, if you haven’t already done so.  

 Work with your financial planner, if you have one, to finalize your retirement choices.  

 If you’re retiring from the Teachers’ Retirement System, submit your retirement 
application and other forms.  

 Use online account access to check the accuracy of your service credit. If you find 
information you think is incorrect, send us an e-mail or contact us by phone or mail. We 
will work with you to research the problem and make a correction, if necessary.  

 Ask your employer about continued health coverage. If you are covered by the Public 
Employees Benefits Board (PEBB) program, or will be after you retire, contact PEBB 
Benefit Services at 1-800-200-1004.  

 Contact the Social Security Administration about applying for your Social Security 
retirement benefit and Medicare. (If eligible for Medicare, you and/or your covered 
dependents must enroll in Medicare Parts A and B to enroll in PEBB plans when you 
retire.) The toll-free number is 1-800-772-1213 or TTY 1-800-325-0778.  

 

30-60 days prior to retirement  

 Make sure your optional bills are fully paid.  

 Send your retirement application and other forms to DRS.  

 If you’re eligible for PEBB health care coverage, send your PEBB retiree coverage 
election form, a copy of your Medicare I.D. card showing enrollment in MedicareParts A 
and B (if entitled),and the first month’s health coverage premium (if not using pension 
deduction) to the Health Care Authority.  

 If your employer participates in the Deferred Compensation Program (DCP), consider 
calling DCP at 1-888-327-5596 about deferring your annual leave cash out.  

 

At Retirement  

 Verify that the retirement information on your benefit letter is correct.  

 Contact DRS if you do not receive your payment by the last working day of the month in 
which you retire, or a couple of days after.  

 Make sure the deductions on your remittance advice are correct. For questions about 
PEBB health plan premium deductions, call PEBB Benefit Services at1-800-200-1004. For 
non-PEBB insurance, IRS, or other deductions, call DRS.  
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Department of Retirement 
 

Washington State Department of Retirement Systems 

(DRS) 

www.drs.wa.gov 

 

Toll-free 1-800-547-6657 

 
 

  

http://www.drs.wa.gov/
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How Career Transitions Affect Your Retirement Accounts and Health Care 

Coverage 
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DRS Website Tools - Members 
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DRS Website Tools - Retirees 
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Public Employee Benefits Board 
 

 (PEBB) 

www.pebb.hca.wa.gov 

Forms: www.pebb.hca.wa.gov/forms.html 

 

 

PO BOX 42684 

Olympia, WA 98504 

1-800-200-1004 

Fax (360) 923-2608  

 

 

  

http://www.pebb.hca.wa.gov/
http://www.pebb.hca.wa.gov/forms.html
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Leaving School District Employment Health Insurance Options  

 As a school district or educational service district employee, you may be eligible for PEBB 
retiree health insurance. Please review these materials to familiarize yourself with procedures 
to enroll now or protect this benefit for your future enrollment.  
 
PEBB provides a quality, comprehensive insurance package for school district and educational 
service district retirees. Your school district or educational service district employer has been 
contributing to a fund that subsidizes the premiums for PEBB retiree insurance so PEBB may be 
a good value for you.  
 
There are three general eligibility requirements to receive PEBB retiree health insurance:  

 You must enroll or defer coverage no later than 60 days after your employer-paid or 
COBRA coverage ends. If you do not submit an application to enroll in or defer coverage 
within the 60 day window, you lose all rights to enroll in the PEBB Program in the future. 
To regain eligibility you would have to return to work in a PEBB benefits eligible 
position.  

 You must be vested in a Washington state-sponsored retirement plan.  

 You must receive a monthly retirement plan payment or a lump sum payment (if 
Department of Retirement Systems (DRS) determines the monthly payment is below the 
minimum payment that can be paid), with one exception. Plan 3 members do not have 
to receive a retirement plan payment but must meet the age and length of service 
requirements.  

Depending on your situation, you may be able to enroll in PEBB retiree health insurance now or 
take action to protect your eligibility for future enrollment.  
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Important Requirements to Remember 

 You have 60 days after the date your employer or continuous COBRA coverage ends to 
enroll in or defer (postpone) PEBB retiree coverage. If you don’t complete and submit 
the Retiree Coverage Election Form within the required timeframe you could lose your 
right to enroll. 

 If entitled, you and/or your dependent(s) must enroll in both Medicare Part A and Part B 
to qualify for PEBB retiree coverage. 

 

What Benefits are Included 

As an eligible retired public employee, you can apply for medical and dental coverage through 
the PEBB program. In some instances, retiree term life insurance is also available. 

How do I Enroll 

Enrolling is simple. Just follow this timeline: 

About 90 days before 

you retire 

Contact the Social Security Administration to enroll in Medicare Parts 

A and B if you or any family members you wish to cover are entitled 

to Medicare either due to age (65) or disability. 

60 days before you 

retire 

Request a packet. Call 1-800-200-1004 or 360-412-4200 in the 

Olympia area. You can also email us your name and daytime phone 

number at askpebb@hca.wa.gov. We will need to call you and ask 

you a few questions.  

We will send you a complete retiree insurance packet (including 
applications and all the information you need). 

Within 60 days from 

the date active 

employment ends 

Return your completed retiree application and/or any applicable 

forms to the Health Care Authority. 

When do I Have to Enroll 

You must complete an application to enroll in or defer PEBB retiree coverage within 60 days 
after your active employment or continuous Consolidated Omnibus Budget Reconciliation Act 
(COBRA) coverage ends. If you do not complete an application, you forfeit your right to future 
enrollment in the PEBB program. (Please see detailed information in the Retiree Enrollment 
Guide, included in the retiree insurance packet.) 

http://www.pebb.hca.wa.gov/benefits/medical.shtml
http://www.pebb.hca.wa.gov/benefits/dental.shtml
mailto:askpebb@hca.wa.gov
http://www.hca.wa.gov/contact.shtml
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How Much Does It Cost? 

Please look at rates in PEBB website with Medicare and without Medicare. Generally, rates 
change every January 1. 

How Do I Pay My Health Plan Premiums? 

You can pay for your retiree medical and dental coverage through: 

 Pension deductions. (The premium deduction for the current month comes out of your 
end-of-the-month pension check.)  

 Automatic bank account withdrawals.  
 Direct payment by personal check or money order payable to the Washington State 

Treasurer.  
 Volunteer Employee Benefits Association (VEBA) account reimbursements, if you are a 

VEBA member. You must contact VEBA (1-888-828-4953) to make reimbursement 
arrangements.  

We will not enroll you until we receive your first month's premium payment. If you tell us on 
your enrollment form to have your premiums deducted from your monthly pension check, you 
do not need to send payment for your first month's premium. 

Who Can Answer My Questions? 

About payments Call our Accounting Department at 1-800-200-1004. 

About a plan's providers, benefits, 
or formulary (a list of approved 
drugs that the plan will cover) 

Call the health plan directly. 

About eligibility, enrollment, or 
deferring your retiree coverage 

Call us at 1-800-200-1004. This information is also 
available at www.pebb.hca.wa.gov/policy. 

 

  

http://www.pebb.hca.wa.gov/contact_plans.html
http://www.pebb.hca.wa.gov/policy.html
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VEBA  / Sick Leave Cashout 
 

Sick Leave Cashout 

Per Washington State RCW 28A.400.210, at the time of retirement from school district 
employment, you may be eligible to cash out your sick leave at a 1 to 4 ratio. The Tahoma 
School District provides you two options regarding this cash out if eligible:  
 

VEBA Reimbursement Plan - Your bargaining unit has voted in the VEBA III Health 
Reimbursement Plan which allows your sick leave cash out to be tax-exempt.  Your 
sick leave is cashed out at a ratio of 1 to 4 with the dollars being sent to VEBA III to 
be used for out-of-pocket healthcare costs, including premiums. Enclosed is 
paperwork you will want to review, including an enrollment form. Also included is 
other information on the VEBA III Trust Program that you may find helpful. 
 
If you plan to participate in the VEBA III program, complete the enrollment form and 
return the completed form to the Payroll department.   
 

If you have any questions concerning the VEBA III program, call 1-800-832-2101 or 

access their website at www.veba.org. 

 
Cash out Disbursement to Employee -  If you do not plan to participate in the VEBA 
III program, then print your name on the form and write across the front “Not 
Participating”.   Be aware that if you choose not to participate and choose to have 
your sick leave paid directly to you, you will forfeit 12 days of sick leave and the 
amount will be subject to federal taxes.  
 

Please provide the Payroll Department with a copy of the letter you will receive from the 
Department of Retirement stating that you will be receiving benefits.  The District needs to 
receive the letter within 90 days of your retirement date and will use this letter as verification 
of your retirement so we may release your sick leave dollars to VEBA III.  (The dollar amounts 
on the letter from the Department of Retirement are not needed and may be crossed out.) 

 
 

  

http://www.veba.org/
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Social Security 
 

www.ssa.gov 

1-800-772-1213 

  

http://www.ssa.gov/
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Online Resources 
www.ssa.gov/planners/about.htm 

 

http://www.ssa.gov/planners/about.htm
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Applying for Retirement Benefits 
www.ssa.gov/pgm/retirement.htm 

 

 

  

http://www.ssa.gov/pgm/retirement.htm
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Social Security – Get a Publication 
www.ssa.gov/pubs/index.html?topic=retirement 

 

  

http://www.ssa.gov/pubs/index.html?topic=retirement
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Other Things to Consider 
www.ssa.gov/retire2/otherthings.htm 

What is the best age to start your benefits? 
The answer is that there is no one “best age” for everyone and ultimately, it is your choice. You 
should make an informed decision about when to apply for benefits based on your individual 
and family circumstances.  
 
Your monthly benefit amount can differ substantially based on the age when you start 
receiving benefits. If you decide to start benefits: 

 Before your full retirement age, your benefits will be smaller but you will receive it for a 
longer period of time 

 At your full retirement age or later, you will receive a larger monthly benefit for a 
shorter period of time.  

The amount you receive when you first get benefits sets the base for the amount you will 
receive for the rest of your life.  
 
Are you still working? 
If you plan to continue working, there are limits on how much you can earn each year between 
age 62 and full retirement age and still get all your benefits.  
 
Depending on the amount of your benefit and your earnings for the year, you may have to give 
up some of your benefits. If your earnings will be high, you may decide to wait until full 
retirement age to start your benefits.  
 
Once you reach full retirement age, there is no limit on how much you can earn. 

Reminders: 

 After you reach full retirement age, we recalculate your benefit amount to give you 
credit for any months in which you did not receive a benefit because of your earnings. 

 When additional earnings appear on your record, we check whether they will increase 
your monthly benefit. If they do, we will send you a letter telling you your new benefit 
amount. 

 You can apply for just Medicare at age 65 and start receiving Retirement Benefits at a 
later date.  

 
  

  

http://www.ssa.gov/retire2/otherthings.htm
javascript:void(0)
http://www.ssa.gov/retire2/whileworking.htm
http://www.ssa.gov/retire2/whileworking2.htm
http://www.ssa.gov/retire2/whileworking2.htm
http://www.ssa.gov/retire2/whileworking3.htm
http://www.ssa.gov/retire2/justmedicare.htm
http://www.ssa.gov/pubs/10529.html
http://www.ssa.gov/pubs/10529.html
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Medicare 
www.medicare.gov 

1-800-633-4227 

1-800-MEDICARE 

 

  

http://www.medicare.gov/
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What is Medicare? 
Medicare is health insurance for the following:  

 People 65 or older 

 People under 65 with certain disabilities 

 People of any age with End-Stage Renal Disease (ESRD) (permanent kidney failure 
requiring dialysis or a kidney transplant) 

 
The Different Parts of Medicare 
 
Medicare Part A (Hospital Coverage) 

 Helps cover inpatient care in hospitals 

 Helps cover skilled nursing facility, hospice, and home health care 
 
Medicare Part B (Medical Insurance) B (Medical Insurance) 

 Helps cover doctors' and other health care providers' services, outpatient care, durable 
medical equipment, and home health care 

 Helps cover some preventive services to help maintain your health and to keep certain 
illnesses from getting worse 

 
Medicare Part C (also known as Medicare Advantage) 

 Offers health plan options run by Medicare-approved private insurance companies 

 Medicare Advantage Plans are a way to get the benefits and services covered under Part 
A and Part B 

 Most Medicare Advantage Plans cover Medicare prescription drug coverage (Part D) 

 Some Medicare Advantage Plans may include extra benefits for an extra cost 
 
Medicare Part D (Medicare Prescription Drug Coverage) 

 Helps cover the cost of prescription drugs 

 May help lower your prescription drug costs and help protect against higher costs in the 
future  

 Run by Medicare-approved private insurance companies 
 
 

http://www.medicare.gov/Glossary/e.html#esrd
http://www.medicare.gov/Glossary/s.html#snf
http://www.medicare.gov/Glossary/h.html#hospice
http://www.medicare.gov/Glossary/h.html#hom-health-care
http://www.medicare.gov/navigation/medicare-basics/medicare-benefits/part-b.aspx
http://www.medicare.gov/Glossary/p.html#preventive-services
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