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Introduction

This information is being provided to help you with the retirement process.
You will find eligibility information, checklists, enrollment forms and lots of
general information here that should help make the process a little easier.

You are encouraged to call the sources of this information for details in
completing all of your necessary paperwork.

When you make the decision to retire, please contact Human Resources

for the correct documentation needed. If you plan to retire and are eligible
for retirement benefits, please mark the box “Retirement” and provide the
exact date you would like your retirement to be.

If you are interested in SEBB Continuation Coverage (COBRA) when you
retire please contact Cheryl Matava-Benefit Specialist for rates and
application information. Please review the Retirement and Continuation
Coverage on the Tahoma website at

https://www.tahomasd.us/for staff/t s d staff benefits/retirement

https://www.tahomasd.us/for staff/t s d staff benefits/s e b b continuati
on coverage cobra

Congratulations!
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Retirement Planning Checklist

The earlier you begin retirement planning, the more successful your retirement will be.
If you are within two years of retirement, this list of steps will help you set your final retirement
plans in place.

2 years prior to retirement

Sign up for a retirement seminar, if you have not attended one in the last five years.
LEOFF and WSPRS Plan 1 benefit information is no longer offered at our seminars. For
retirement planning assistance, please contact a Retirement Services Analyst.

Create an online estimate or call a Retirement Services Analyst for a written estimate
and to discuss retirement planning.

Use online account access to check the accuracy of your service credit. If you find
information you think is incorrect, send us an e-mail or contact us by phone or mail. We
will work with you to research the problem and make a correction, if necessary.

Plan to pay off optional bills/restorations.

Evaluate the option to purchase service credit when you retire.

Consider the “catch-up” options for DCP and/or other employer-sponsored programs.
Review options for health care coverage after retirement.

Find out if your employer participates in a medical expense reimbursement plan offered
by the Voluntary Employees’ Beneficiary Association (VEBA).

1 year prior to retirement

Sign up for a retirement seminar, if you have not attended one in the last five years.
LEOFF and WSPRS Plan 1 benefit information is no longer offered at our seminars. For
retirement planning assistance, please contact a Retirement Services Analyst.

Use online account access to check the accuracy of your service credit. If you find
information you think is incorrect, send us an e-mail or contact us by phone or mail. We
will work with you to research the problem and make a correction, if necessary.

Call a Retirement Services Analyst for a written estimate and retirement packet.

Review options for health care coverage after retirement.

Consider seeking professional retirement planning advice.

Plan to pay off optional bills/restorations.

Contact the Social Security Administration to determine your eligibility date and request
an estimate of benefits, if applicable. The toll-free number is 1-800-772-1213 or TTY 1-
800-325-0778.
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6 months prior to retirement

Call DRS for a retirement packet, if you haven’t already done so.

Work with your financial planner, if you have one, to finalize your retirement choices.
If you're retiring from the Teachers’ Retirement System, submit your retirement
application and other forms.

Use online account access to check the accuracy of your service credit. If you find
information you think is incorrect, send us an e-mail or contact us by phone or mail. We
will work with you to research the problem and make a correction, if necessary.

Ask your employer about continued health coverage. If you are covered by the Public
Employees Benefits Board (PEBB) program, or will be after you retire, contact PEBB
Benefit Services at 1-800-200-1004.

Contact the Social Security Administration about applying for your Social Security
retirement benefit and Medicare. (If eligible for Medicare, you and/or your covered
dependents must enroll in Medicare Parts A and B to enroll in PEBB plans when you
retire.) The toll-free number is 1-800-772-1213 or TTY 1-800-325-0778.

30-60 days prior to retirement

Make sure your optional bills are fully paid.

Send your retirement application and other forms to DRS.

If you're eligible for PEBB health care coverage, send your PEBB retiree coverage
election form, a copy of your Medicare I.D. card showing enrollment in MedicareParts A
and B (if entitled),and the first month’s health coverage premium (if not using pension
deduction) to the Health Care Authority.

If your employer participates in the Deferred Compensation Program (DCP), consider
calling DCP at 1-888-327-5596 about deferring your annual leave cash out.

At Retirement

Verify that the retirement information on your benefit letter is correct.

Contact DRS if you do not receive your payment by the last working day of the month in
which you retire, or a couple of days after.

Make sure the deductions on your remittance advice are correct. For questions about
PEBB health plan premium deductions, call PEBB Benefit Services at1-800-200-1004. For
non-PEBB insurance, IRS, or other deductions, call DRS.
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Department of Retirement

Washington State Department of Retirement Systems
(DRS)

www.drs.wa.gov

Toll-free 1-800-547-6657
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How Career Transitions Affect Your Retirement Accounts and Health Care
Coverage

/:-% Washington State
D Health Care Atthority

WASHINGIOMN S141L Public Employees Benefits Board
Department of

Retirement Systems

How Career Transitions Affect your Health Care
Coverage and your Retirement Accounts

If you leave or change jobs, you will have choices to make about your health care coverage,

retirement and Deferred Compensation Program (DCP) accounts. The information below can help
you make informed decisions.

Health care questions and answers:

1) What is the deadline to submit your application to the Public Employees Benefits
Board (PEBB) for retiree/Plan 3 health care coverage?
You have 60 days to submit an application to enroll in or defer PEBBE coverage after your
employer paid or continuous COBRA coverage ends. If you do not submit an application, you

lose your rights to enroll in the PEBB retiree health coverage program. Returning to work
may allow you to re-establish eligibility.

2) How do I know if I am eligible for PEBB retiree/Plan 3 health care coverage?

To confirm your eligibility and/or to request an insurance packet, call 800-200-1004 or 360-
725-0440 in the Olympia area. For more information, go to www.pebb.hca.wa.gov

Retirement questions and answers:

3) wWhat happens to my retirement account if I leave my job?
You have three options. You can:

« Retire (if you are eligible) and begin recziving your benefit; or
« Leave your monay in your account until you are eligible to retire; or
« Withdraw your account balance.

The choice is yours. Your own unigque circumstances should guide your decision. Factors to
consider include:

+ How close you are to retirement;
+ If you plan to return to a position covered by the same retirement plan; and
+ What other sources of income or savings are available to you.

4) When am I eligible to retire and collect a monthly benefit payment?

If you are 55 or older you may be eligible. Plan 1 members with 30 or more service credit
y2ars can ratire at any age. You can review the requirements for your retirement system
(PERS, TRS, etc.) and plan (1, 2 or 3) on the DRS website (www.drs.wa.gov). Our member
page provides handbooks and brochures for each plan with details about when you can retire
and any reductions or restrictions that may apply.

Page lof2
Revised 02,/21,/2012
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5) Why would I want to leave money in my retirement account?

Plan 1 and Plan 2 members

After you meet age and length of service requirements, you will be entitled to monthly
benefit payments for your lifetime. The money in your account will continue to 2arn interest
until you retire or withdraw at a later date.

Plan 32 members

If yvou leave money in your defined contribution account, it will continue to be based on the
performance of your investments while you maintain control of your investment choices.

6) What happens if I withdraw the money in my retirement account?
In Plan 1 and 2, withdrawing your money means you are no longer eligible to receive a
retirement benefit. If you're a Plan 2 member, you can withdraw money from your defined
contribution account and still receive a monthly benefit when you are eligible to retire.

7) What happens to my retirement account if or when I return to work in a public
service position?
If vour new position is covered by one of the state’s retirement plans, the choices you made
when you left employment will determine the answer:
« If you retired - you may be able to stop your benefit and return to membership or work
limited hours without affecting your benefit. Contact us to discuss your options.

« If you l=ft meney in your retirement account - you will begin contributing to your
retirement account again.

« If you were in Plan 1 or 2 and withdrew your money - you will begin contributing to
your retirement account again and you may repay the money you withdrew, plus
interest, to restore your service credit. Increasing service credit could increase your
benefit when you retire. Plan 3 members don't lose service credit when they withdraw
their defined contribution account.

8) What are the options for my DCP account?

If wou retire or leave your public sector job - you can leave your money in your DCP account
or choose to receive some or all of your account balance.

If yvou continue public employment — you can continue, increase, reduce or stop your
contributions. In some limited circumstances, the Intermal Revenue Service allows for
hardship withdrawals while you are still employed. Contact DCP at 800-547-6657 if you want
to know more about your options.

9) Where can I get help if I have additional questions?

Online: The DRS website {www.drs.wa.gov) is an excellent resource for information on your
retirement and DCP accounts. Access your account information 24/7, use our online
calculators and review publications about your plan, system and DCP account.

By phone: Reach us at 360-664-7000 (Olympia area) or 800-547-6657 (toll fres).
In person: To discuss your account in person, please visit us at our Tumwater office.

Regardless of the choices you make about your retirement account, please be sure to keep
your address and beneficiary information current.

Page 2 of 2
Revised 02,/21,/2012
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DRS Website Tools - Members

ASRINCT Iz
Department of
Retirement Systems

RESOURCES

Publications

Forms

Nearing Retirement
Outlook Newsletter

INFORMATION FOR

New Members
Former Members
Elected Officials
Dual Members

VOLUNTARY PROGRAMS
Deferred Compensation

Members (for active members, inactive members, and beneficiaries of members)

p 4 g WASHINGTON STATE DEPARTMENT OF RETIREMENT

Making it easy to see your future

7 + E-mailus

MEMBERS RETIREES

I want to
Understand how a layoff might
affect my retirement account
See my account balance
Update my retirement beneficiary
Create a benefit self estimate

@ I'.- Ak

- retirement you

Withdraw my funds
Register for a seminar g efivision.-Join
Enroll in DCP ‘, v DCE bfiay.

Sign up for access to my account
Change my DCP account
Contact Health Care Authority
Change my address

learn more about Member News and Announcements

» Divorce & Property Ifyou're nearing retirement and want to learn more,
Division check out this short video.

¥ Early Retirement

¥ Purchasing Service
Credit

*» Plan Choice

¥ Cost of Living
Adjustments (COLAS)

Annual Retirement Statement

DRS is proud to participate in Washington Saves
Week

Get automatic email notifications of DRS website
>, updates

See more news

Updated Publications
» Higher Education Plan 3: 30-Day
Retirement System Choice
FW3EPRS Plan 1 Member
Handbook
» Purchasing Additional Service
Credit

Copyright © 2010 i State D of

EMPLOYERS

Contact Us

GENERAL

Your personal account detail

Login to
ect an account - @

Mot finding the account you need?
See more...

Privacy & Securi

Systems | 800-547-6657
Frivacy Folicy and Discleimer | External Link Folicy | Register to Vote | Acoess Washington

Retirement Systems

Public Employees' (PERS)
Teachers' (TRS)
School Employees' (SERS)

Law Enforcement Officers’ and Fire
Fighters' (LEOFF)

Washington State Patrol (WSPRS)
Public Safety Employees’ (FSERS)
Judicial (JRS)

Judges’ Retirement Fund (JRF)
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DRS Website Tools - Retirees

Contact Us

=

WASHINGTON STATE DEPARTMENT OF RETIREMENT SYSTEMS
Making it easy to see your future

4-7000 «

RESOURCES

Publications

Forms

Benefit Payment Schedule
Retiree Organizations
Retirement-Related Links
Outlook Newsletter

INFORMATION FOR

Elected Officials
FEBB Retirees

Retirees (for retired members and the beneficiaries and survivors of retired members)

800-547-6657 + E-mail us

MEMBERS RETIREES

I want to
Change my address
Change my direct deposit
Review my return to work rules
Setup orchange a DCP payment
Update a beneficiary
Change my W-4P
See my 1099-R
Set up or change a Plan 3 distribution
Change my PEBB health insurance
Check my DCP balance

myDRS: you one Stop-dor,

o@me TOUNEACCESS gy

ik

—

Retiree News and Announcements

EMPLOYERS

GENERAL

Your personal account detail

Login to
-@

Mot finding the account you need?
See more...

Select an account

Privacy & Securi

VOLUNTARY PROGRAMS
Deferred Compensation

Retirement Outlook Newsletter - Current Issue | Archive

DRS is proud to paricipate in Washington Saves Week
1099-R tax forms have mailed

Retirees can use our new withholding calculator for help with their W-4P
Charitable giving made easy through Combined Fund Drive

Copyright ® 2010 State D of Systems | 800-547-8857

Privacy Policy and Disclaimer | External Link Policy | Register to Wote | Access Washington

Frequent Forms

Authorization for Direct Deposit
Beneficiary Designation

Legal Order Payee Beneficiary
Mame/Address Change

IRS Form W-4P

learn more about
¥ Adjusted minimum benefit

¥ Cost of Living Adjustments
(COLAs)

»\What to do when a death
occurs

» Working After Retirement
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Public Employee Benefits Board

(PEBB)

www.pebb.hca.wa.gov
Forms: www.pebb.hca.wa.qgov/forms.html

PO BOX 42684
Olympia, WA 98504
1-800-200-1004

Fax (360) 923-2608
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Leaving School District Employment Health Insurance Options

As a school district or educational service district employee, you may be eligible for PEBB
retiree health insurance. Please review these materials to familiarize yourself with procedures
to enroll now or protect this benefit for your future enroliment.

PEBB provides a quality, comprehensive insurance package for school district and educational
service district retirees. Your school district or educational service district employer has been
contributing to a fund that subsidizes the premiums for PEBB retiree insurance so PEBB may be
a good value for you.

There are three general eligibility requirements to receive PEBB retiree health insurance:

e You must enroll or defer coverage no later than 60 days after your employer-paid or
COBRA coverage ends. If you do not submit an application to enroll in or defer coverage
within the 60 day window, you lose all rights to enroll in the PEBB Program in the future.
To regain eligibility you would have to return to work in a PEBB benefits eligible
position.

e You must be vested in a Washington state-sponsored retirement plan.

e You must receive a monthly retirement plan payment or a lump sum payment (if
Department of Retirement Systems (DRS) determines the monthly payment is below the
minimum payment that can be paid), with one exception. Plan 3 members do not have
to receive a retirement plan payment but must meet the age and length of service
requirements.

Depending on your situation, you may be able to enroll in PEBB retiree health insurance now or
take action to protect your eligibility for future enroliment.
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Important Requirements to Remember

e You have 60 days after the date your employer or continuous COBRA coverage ends to
enroll in or defer (postpone) PEBB retiree coverage. If you don’t complete and submit
the Retiree Coverage Election Form within the required timeframe you could lose your
right to enroll.

e If entitled, you and/or your dependent(s) must enroll in both Medicare Part A and Part B
to qualify for PEBB retiree coverage.

What Benefits are Included

As an eligible retired public employee, you can apply for medical and dental coverage through
the PEBB program. In some instances, retiree term life insurance is also available.

How do | Enroll
Enrolling is simple. Just follow this timeline:

About 90 days before Contact the Social Security Administration to enroll in Medicare Parts
you retire A and B if you or any family members you wish to cover are entitled
to Medicare either due to age (65) or disability.

60 days before you Request a packet. Call 1-800-200-1004 or 360-412-4200 in the

retire Olympia area. You can also email us your name and daytime phone
number at askpebb@hca.wa.gov. We will need to call you and ask
you a few questions.

We will send you a complete retiree insurance packet (including
applications and all the information you need).
Within 60 days from Return your completed retiree application and/or any applicable
the date active forms to the Health Care Authority.
employment ends

When do I Have to Enroll

You must complete an application to enroll in or defer PEBB retiree coverage within 60 days
after your active employment or continuous Consolidated Omnibus Budget Reconciliation Act
(COBRA) coverage ends. If you do not complete an application, you forfeit your right to future
enrollment in the PEBB program. (Please see detailed information in the Retiree Enrollment
Guide, included in the retiree insurance packet.)
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How Much Does It Cost?
Please look at rates in PEBB website with Medicare and without Medicare. Generally, rates
change every January 1.

How Do I Pay My Health Plan Premiums?
You can pay for your retiree medical and dental coverage through:

e Pension deductions. (The premium deduction for the current month comes out of your
end-of-the-month pension check.)

e Automatic bank account withdrawals.

e Direct payment by personal check or money order payable to the Washington State
Treasurer.

e Volunteer Employee Benefits Association (VEBA) account reimbursements, if you are a
VEBA member. You must contact VEBA (1-888-828-4953) to make reimbursement
arrangements.

We will not enroll you until we receive your first month's premium payment. If you tell us on
your enrollment form to have your premiums deducted from your monthly pension check, you

do not need to send payment for your first month's premium.

Who Can Answer My Questions?

About payments Call our Accounting Department at 1-800-200-1004.
About a plan's providers, benefits, Call the health plan directly.

or formulary (a list of approved

drugs that the plan will cover)

About eligibility, enrollment, or Call us at 1-800-200-1004. This information is also
deferring your retiree coverage available at www.pebb.hca.wa.gov/policy.
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VEBA / Sick Leave Cashout

Sick Leave Cashout

Per Washington State RCW 28A.400.210, at the time of retirement from school district
employment, you may be eligible to cash out your sick leave at a 1 to 4 ratio. The Tahoma
School District provides you two options regarding this cash out if eligible:

VEBA Reimbursement Plan - Your bargaining unit has voted in the VEBA 1l Health
Reimbursement Plan which allows your sick leave cash out to be tax-exempt. Your
sick leave is cashed out at a ratio of 1 to 4 with the dollars being sent to VEBA Il to
be used for out-of-pocket healthcare costs, including premiums. Enclosed is
paperwork you will want to review, including an enrollment form. Also included is
other information on the VEBA Ill Trust Program that you may find helpful.

If you plan to participate in the VEBA Ill program, complete the enrollment form and
return the completed form to the Payroll department.

If you have any questions concerning the VEBA IIl program, call 1-800-832-2101 or
access their website at www.veba.org.

Cash out Disbursement to Employee - If you do not plan to participate in the VEBA
Il program, then print your name on the form and write across the front “Not
Participating”. Be aware that if you choose not to participate and choose to have
your sick leave paid directly to you, you will forfeit 12 days of sick leave and the
amount will be subject to federal taxes.

Please provide the Payroll Department with a copy of the letter you will receive from the
Department of Retirement stating that you will be receiving benefits. The District needs to
receive the letter within 90 days of your retirement date and will use this letter as verification
of your retirement so we may release your sick leave dollars to VEBA lll. (The dollar amounts
on the letter from the Department of Retirement are not needed and may be crossed out.)
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VEBA Plan Enroliment Kit
For public employees in Washington

Enrollment Kit conternts:
1. Basic Plan Information &
Enroliment Form

2. Inwestment Fund Information

3 Inwestment Fund Cwverview (available
from your employer or at veba.ong;
performance updated quarterly)

Introduction

Congratulations! You are enrolling in the WVEBA
Plan. a health rembursement amrangement for
pubfic employees in Washingion.

‘You can use your VEBA account to reimburse
elighle out-of-pockst heakhcare costs and
premiums for you, your spouse, and qualifed
dependents. Generally, dependents must
safisfy the IRS definition of “qualfying child”

or “qualifying relative” as of the end of the
calendar year in which expenses were incurred.
See Defindion of Dependent at veba.org.

The tox objedives are:

1. Te enable your employer to make tax-free
confributions fo the plan on your behalf,

2. For your account to be credited with tax-
free invesiment eamings; and

3. Toenable you to obiain tax-fres
reambursements for your eligible out-
of-pocket heakhcare expenses and
iMSLIFENGCE PRemiums.

Contributions, eamings, and withdrawals
(claims) are not tax reportable. Yiouw will
not receive a Form 1098 for earnings or
withdrawals (claims) Unused funds in your
account camyover from year fo year.

Enrollment

Mowr fhat you are eligble to enroll, simply
complete the attached Enrcldment Farm and
return it {o your employer. RS rules require
that all employee group members defined as
eligible must participate.

WBIT (Revized 41

You will become a Parlicipant under fhe

Plan on either: {1) the date specified by your
employer on your Enroliment Formm; or (2] the
date upon which both a fully completed and
signed Enroliment Form and & contribution
have been received by the third-party
adminisirator (TPA)

Once the above items are received, the TPA
will send you a welcome packet. Your welcome

packet will provide you with:
= Your participant account numbsr
»  Welcome letter confirming your employer’s
initial contribution
Plan Summary
»  Logn directions for myWEBA Flan online

Claim Fom

Investment Options

You can choose either one of two participant-
directed imeesiment opfions.  The enclosed
Imesiment Fund Information brochure contains
detaibed information. Fund fact shests and

prospectuses are available at veba.org.
Option A: Do-it-yourself
Build your own portfolio using funds from six
ndividual asset claszes.
Option B: Choose a pre-mix
Select any one of four professionally
designed, pre-mixed asset allocation
porifolios.
You can change your imvesiment fund
aliocation up o once per calendar month.

Met investment earnings (or losses) after fund
managernent and trust adminisirative expenses
hawe been deducted are credited tax-free to
your account daihy.

Third-party Administrator

Contact the TRA, Meritain Heafth, for
information regarding your account, guesfions
about claims, or to reguest forms. Meritain
Health has more than 30 years of expenence

and s available to serve you from its
Minneapolis service cenber.

Flease mmediately notfy the TPA of any
changes to your name, contact mformation, or
sysiematic premium reimbursement detals.

Quualified Expenses & Premiums

Commen gualified expenses include co-pays.
coinsurance, deductibles, prescriptions, efc.
Eligible insurance premiums include medical,
dental, wision, ta-qualfied long-term cane
{subject to IRS limits), Medicare Part B,
Medicare Part D, and Medicare supplement
plans. Go to weba.org for a more detailed list.

Insurance premiums paid by an employer

or deducted pre-tax through a Section

125 cafeteria plan, are pof eligibie for
reimbursement. When requesting
reimbursement of premiurms deducted from
your paycheck, you should include a bether from
your employer that confirms a pre-tax opbion
for the deduction of such premiums is not
available.

If you or your spouse have a Section 125
healthcare fiewble spending account (FSA],
you must exhaust the F5A bensfits before
submitting claims.

Claims

‘Withdrawals (claims) from your account can be
made onfy for elighle out-of-pockst healthcare
expensas and premiums.

Sirmply e-mail, fax, or mail a completed Claim
Form or Systematic Premium Reimbursement
Form to the TRA. Get these forms onfine at
veba.org, or by comtacting the TPA.

Qualified expenses and premiums submitted
for reimbursement must be incurmed after your
account is first activated and you become
eligible to fie claims.



BASIC PLAN INFORMATION & ENROLLMENT FORM
expenses and premiums.  Sunviving spouses by a board of trustees appointed by the plan
and qualified dependents enjoy the same tax

SPONSONS:
To expedite wour daims: BINGENIAPES 35 Pariepants. = Association of Washington School
1. Fully complete all requested information If you have no eligible survivors, the axecutor Principals (AWSF)
2. Anach temized werffication for each of your estate wil be given an opportunity to = Washington Association of School
expense or service. Cancelled checks file claims for any unreimbursed expenses you Administrators (WASA)
or balance forwand statements are incurmed prior to your death. Any remaining

Washington Association of School
not accptable. Acceptable forms of funds will then be forfeited and redistbuted pro Busiess Dfcals (WASSO)

e rata among the remaining participants from the

a. Explanation of benefits (EOB) employer that made your contributionis). IRS .
b. Itemized bifing or statsment Revenue Ruling 2006-35 does not permit the Contact Information
. Detailed receipt payment of benefits to non-dependent heirs. Contact Be TPA for
3. Documentation required for ified . - . .
hgrmwg]iJmteinﬂl\:;l:aﬂ Online Services Account information
nctudes: When you receive your welcome packet, go to »  Paperioms
a. Mame(s) of individual{s) coversd veba.org and dick the link o myVEBA Plan = Claims and systematic premium
b. Premium amount{s) online. After logging in, you can: resmbursement inquinies
. Policy pericd y detaile )
. . it deta westment - —
d. Insurance provider name and e (e A Third-party Administrator (TPA)
‘address Meritain Health
4 Sign up for direct deposit: fts fster and + Track e status of claims in progress and PO Box 27810
LLEisr = view caims history Minneapolis, MM 55427-0810

Phone: 1-BBE-328-4853

= Set up a systematic premiem )
rimbursemen Bt o i
E-mail: myVEBAFPlan@meritaincom

Effective October 1, 2011, all axpenses of »  Update account preferences. nvestment

; i r allocations, and cther information
ﬂ:ﬂpﬁzﬁg fae': ?_': :: ;ﬂium Plan Consultant & Local Service
fea of approvimately 1.50% of your average ou do net have to login to access general plan Contact the VEBA Service Group, LLC
participant account balance. This fee is information and fillable forms at veba.org. office: near you
adjusted periodically as plan expenses chanpe.
T sonutaad e 4 oy 3 et e e (2
to investment eamings or, if there are no If you prowide a valid e-mail address and
eamings, charged as a deduction to participant  elect to receive electronic communication Sumner
accounts. [recommended), you wil be notified when 1-800-422-4022

your quarterly participant activity stabement is L

Trust operating and administrative expenses avalable online. Otherwise, paper participant 1_312:%‘2?3__13
intude legal fees, consulting, kocal servicing, activity statements will be mailed to you in Y
printing, postage, auditing, claims processing January and July. Vancouyer

account administration, ete.

Board of Trustees 1-877-685-3045

The VEBA Plan is offered by the non-profit Legal Counsel
If you pass away. remaining funds in your tax-exemnpt VEBA Trust which is managed Katten Muchin Rosenman LLP
account may continue o be used by your Russell Greenblatt

surviving spouse and qualified children and
dependent|s) to reimburse eligitle healthcars

Enroliment Form Checlelist
Did you... 3 Provide your e-mail address and elect 3 Make your invesiment selection (section 3)?
e-communication (sections 2 and 5)7 O Sign your Enroliment Form (section 4)?

O Enrollin direct depost (ssction 7)7
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Investment Fund Information

Performance results are contained on the Investment Fund Overview updasied quarierly at veba.org.

Which option is right for you?

Are you comfortable making
your own investment decisions?

OPTION A
Do-it-yourself

OPTIONM B:
Choose a pre-mix

Option A:
Do-it-yourself

Option B:
Choose a pre-mix

veba

U s

Build your own portfolio using funds from among
s individual asset classes.

Select one of four professionally designed
pre-mixed asset allocation portfoios
each with a risk level that gives strong
consideration to your projected tme honzon
(i.e. the lengih of fime urtil you expect o
begn filing claims).

Important Investment Guidelines

What is your asset allocation strategy?

Before making your mvestment decsion, you shoud define your assst
allocation strategy. A proper asset allocation strateqy (Le. choosing the
right blend of asset classes for your financial siuation) can helo reduce
risk and increzse potential return over time.

What kind of investor are you?

Determining what kind of imvestor you are will help you define your asset
allocation strategy. In other words, are you most interestzd in growing
your account or preserving your account? If you are most interested in
growng your account, you must be willng fo tolerate more nigk and accept
potentially large fluctuations invalue. Preserving your acocount generally
imvobves less ek and should result in smaler fluctuation in vake.

What is your time horizon?

Your time horzon 15 the number of years you have fo nvest, or the
length of tme witl you anfiopate filng claims. Imvestors with longer tme
honzons are often willing fo folerate more risk; investors with shorter time
horzonz tolerate less risk.

Time i very important when determining your zsset allocation sirategy.
[rvestments may mcrease in value over time assisied by the power

of compoundng, and tme can help smooth the ups and downs of the
fmancial market, Your asset allocation sirateqy should depend heavly on
how much time you have unbl you will begin fing daims.

Risk vs. potential reward

Rigk iz generally thought of & the possbility of losing money an
imvestments. I your investment’s value fluctuates sianificantly down and
up, and you make a withdrawal for a qualified medical expense durng a
tlowin market investment period, you may expenience loss. You aleo need
fo congider inflation rizk, the chance that your investmenis will not eam
enough to keep pace with the nzing cost of lving, in thes case, iIncreasing
health care costs. Consider the following general principale of nigk:

Va4 Revised 3111}

+  Reduong one type of nzk generally requires you take on mors of
another

v The higher the rizk, the higher the potential for reward; the lower the
nzk, the lower the potential for reward

+  The shorter the time frame you have for investing, the more you
should reduce investment rnizk

Asset class

Azget dasses come n theee general types: stocks, bonds, and short-term
imvestments [siable valug). Your overall investment sirateqy will helo you
determing what percentage you should allocate to each asset class.

Diversification

fou know the old saying, “Don’t put all your eaas in one baskst™? With
imvesting, this iz called dversiication. [t's the process of spreadng your
money among diferent aseet clazees. In addition, mutual funds are
diversified and if you mvest your money n & stock mutual fund, you wil
hold stock in many different companies. Even if a few companes periorm
pocely, ther losses may be offset by stocks that perform well.

Asset allocation

Choosing the right combination of investmenis for yowr portfolio is called
asget allocation. This i an importart step that can help you reach your
refirement goale. When you allocate your assets, you spread your savings
out ameng stable value, bond, and sfock mvestments, but not in random
amounis. Aggressive imvestors with long-term goals may prefer portfolios
with maore stocks, while more conservative invesions ane Beely fo use more
siable value and bonds. As you build your mwestment portioho, consider
your personal siuaton. Your asset allocation decisions showld be based
o

When you will kegin to file daims

The amount of time you have to reach your goal
YYour own tolerance for ngk

Your other savings and investments
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Important investment guidelines - confinued

Importance of rebalancing

(Cher time, some of your investment fund selections may grow more

guickly than ofhers, some may even lose value, causing your portioho
to become out of alignment with your onginal allocation percentages.

Rebalancing penodically redetribuizs your entre account balance
according to your most recent allocation percentages on flie with the
third-party admiristrator. This process aids in maintainng the level
of rek you are willing 1o take and helps you achisve the goals and
objectives of your asset allocation srategy.

Rebalancing at the end of sach calendar year 15 optional undsr
(Oiption A: Do-it-yourself. The pre-mied sset allocation portiolios
offered under Option B: Choose a pre-mix are automabcaly
rebalanced quarterdy.

Mo garantees

Feep n mind that the use of zsset allocation or dversificabon as part
of an investment strateqy does not guarantee a profit or guaranise
aganet aloss.

Funds are not FOIC insured, are not guarantzed by a bank, and may
loze value. Even the most congervative nvestiment fund option may
loze value.

More information

(Go fo vebaong for more information, including historical fund
performance. Fund fact sheets and prospeciuses are avallable at
veba.onp.

Option A: Do-lt-Yourself

Listed bebow are the avallable asset dasses and funds you can uss to buld your own portfolio. Performance results are contained on the Investment

Fund Overview updated quarterly at veba.org.

Stable Value

Total Return Bond

W TWILNILOd L5AMOT

Large Cap Equity

Mid Cap Equity

Small Cap Equity

=
(]
=
m
w
-
o
=1
m
=
=
I=
—
o
W
-

International Equity

Dwight Separate Account | wwaw.dwight.com
Seeks fo provide & sisbie rate of return with presenvation of principal and Bguidity

NOTE: Dwight Separate Account is the most consenvative investment fund choice.

PIMCO Total Return Institutional | wweepi
Seeks mauxdmurm fofal refurmn, consisfent with presenafion of capital and prudent
inveatment management

Vanguard Institutional Index (S&P 500) | www vanguard com
Seeks to frack the performance of 3 benchmark index

refurmn of Enge-capifalizafion stocks

that measures the investmenf

Rainier Mid Cap | wwecramierfunds com
Seeks long-term capital appreciafion by invezfing in common stocks of medium-
capitalization companies fraded in the LS.

Champlain Small Company Fund | wwwe.cipvt.com
Seeks capifal apprecistion by imvesting in small-capialization U5, common stocks

Artio International Equity Il | wew.artiogiobal com
Seeks long-term growth of capitsl by investing in & wide vansly of equify securilies
izawed frowghout the world, normafly excluding the ULS.

Mot FOIC msured. Mo bank guarantes. May lose value.
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Option B: Choose a Pre-mix

[f you want your asset alocation designed by professionals, VEBA Trust offers a senes of pre-mixed portiolios fo accommodate a vanety of asset
allocation strategies from conservative to agoressive. These porifolios are roufinely monitored by imvestment experts using sophesticated financial
analysis software and modem partfolio theory.

Mary imestment advisors recommend the use of pre-mixed portickios. Pre-mixed portiolios are well diversiied and desaned to meet speciic goals
and objectves. The pre-mioed asset allocation porifolios are automatically rebalanced quarterly. Performance resulis can be found on the quarterly
[rvestment Fund Overview af veba.org.

Which pre-mixed asset allocation portfolio is best for you?
The niek level of each pre-mxed portfolio iz designed with strong consideration given fo the portfolio’s projected fime horzon (1. the length of time wrtil
you expect to begin filng claims). The tme horizon iz simply a guide; you can always file dams no matier which pre-mix you choose.

Immediate Use Large Cap Bty
0-1 years
Yo

within the

WdCap SmalCap  jmematonal
By EMy sy

Large Cap £ o
Short-term Use ety
2-1 years EE

W & e

n value. Tetal Rstuen

Moderafely Consenvative

Smal Cap Inmmgglaquty
i = Stahie Valus

Wil Cap
Equity
%

Medium-term Use
4-5 years

.
Large Cap

Moderafely Aggressive

WSIH TYILNILOd LEIHEH

Mot FOIC insured. Mo bank guarantee. May lose value.
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Other Important Information

Contributions

Contbutions recenved are allocated per your current investment fund
allocation election on Sle with the TPA. If no investment fund allocation
election is on file, funds will ke alocated to the Stable Value fund.

Transfers

Yfou may transfer among the iInvestment funds up to once each calendar
month. ‘You can make fund transfer requests online or by submiting

a completed and signed Account Change Form to the TPA. Transfer
requests are genesally effective within two to three business days.

Withdrawals

If your acoount is allocated among muliiple investment funds,
withdrawals from your account will be made proportonately based on
your fund allocation election on fie with the TPA wnless you request
othermze.

Investment Risk

The Stable Value fund is imvested among misrest-beanng quarantesd
investment contracts (GICs) and is the most conservative fund choice.
The remaning funds are mvested in cecurites that wll Suctuate i value
on @ morthly basiz, and withdrawals from these funds may be worth
more or less than your onginal employer contrbution. Pror to submitting
your Parbcipant Enrollment Form or Account Change Form to the TRPA,
please carefuly review your selected mvestment fund choice(s).

Should your investment objectives change, you should resvahuate your
fund selection(z) and make aperopriate changes. Remember, any
imvestment that containg stock market investments entails the nsk of
loss. We must stress that mvestment retumns, paricularly over shorter
time horizong, are highly dependent on frends in vanows mvestment
marketz. Thus, investing in stocks and bonds is sutable pamanly az
a longer-term sirategy and should not be wsed by participants who will
begm Sing claims immediately.

Using Multiple Investment Funds

Yfou may use a single fund or multiple funds when creating your do-t-
yourself portioho. You may choose only one pre-mied portiolio. You
may not choose baoth a deo-it-yourss!f portfobo and a pre-mixed portfolio.

Fund Management Expenses

Fund management expenses vary from fund to fund. Each nvestment
fund’z expense rabio can be found on the VEBA Trust Imvestment Fund
(Owerview updated quartery at vebaong, or by visiting each fund’s
rezpechive website.

Investment Advice

Please read thes mformation carefully and consult with your personal
financial advizor before making an mvestment decision. The trustees.
plan consultant, and third-party admnestrator do not give investment
atvice.

Investment Terms

Asset Allocation: An nvestment strategy with a goal of balancng sk
and reward by investing a portfolio’s assets according fo an invesiors
predetermined goals, nsk tolerance, and tme horzon. Money invested is
allocated among different asset dazses that do not 2l react the same to
events in order io meet the investment goals of the indiidual mvestor.

Bond: A debt imvestment in which an irvestor loans money to an entity
[mmaem?mamﬂﬁ]ﬂﬂatbmmsﬂnehﬁafaadehed jod

fypacally a fueed interest rate Bmdanﬁyals:}ha.&ﬂm&leﬁm;ﬂt
rates. The bondholder does not have ownership rights to the bond
issuer wnlike a stockholder. Generally, bonds are used to finance varous
prosects and actmaties.

Capitalization: The collzctive markat value of the stock of a corporabion.
The market price of a share of stock. multiplied by the rumber of shares
outstanding, equals the market capitalzation of a corporation.

Diversification: Modng a wide vanety of imvestments within a portiolio.

Large Cap: Fefers to comparses with a Taree market capialzation”,
genzrally with capitalization valued atrrmﬂ".mﬂ[]hlhl

Mid Cap: Refers to companies with market capitalizabon of betwesn
$2-510 baion.

Modern Portfolio Theory: Theory on how nick-averse investors can

construct portiobios to opdmze or maximize expected retum based on
a given level of market nsk, emphasizing that nak iz an inherent part of
higher reward.

Mutual Fund: Investment vehicle made up of a pool of money collected
from different mwestors to irvest in securibes. Mutual funds are operated
by money managers who imvest the fund’s capital and attemet to produce

capital gans and income for the fund's mvestors.
Principal Value: The amount of the ongnal investment.

Prospectus: Document that provides details about an mvestment
offering for sale fo the public. Reguired by Secunfies Exchange
Commizsion {SEC).

Rebalancing: The process of buyng or selling 2szets in a portfolio io
maintain the mvestor's desired levels of investment allocation between
azeet claseen.

Security: An instrument representing ownership, a debt agreement,
or the rightz fo ownership. Examples of a secunty are Treasury Bills,
Commercial Paper, Cartificates of Deposit (C0s), bonds. stocks, and
dervative confracts.

Separate Account: A private nvestment account opened throush a
brokerage or financial advizor that iz used to buy indwdual assets.

Stock: A type of security that signifies ownership in a corporation and
represents & claim on part of the corporation’s assets and earmings.

Time Horizon: The length of me over which an mvestment iz made or
held before it i liqudated.

Total Return: The actual rate of retum of an imestment over a given
evaluation penod, includes interest, capital gaine, dividends, and
distrbutions.

Volatility: Statstical measure of dspersion of retumns for a given
secunty of market mdesx
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Social Security

WWW.SSsa.gqov

1-800-772-1213
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Online Resources
www.ssa.gov/planners/about.htm

Apply Online For Retirement Benefits

Boldly Go Online To Retire - It's So Easy!

Social Security offers an online retirement application that you can complete in as little as 15
minutes. It's so easy. Better yet, you can apply from the comfort of your home or office at a time
most convenient for you. There's no need to drive to a local Social Security office or wait for an
appointment with a Social Security representative.

In most cases, once your application is submitted electronically, you're done. There are no forms to
sign and usually no documentation is required. Social Security will process your application and
contact you if any further information is needed.

Apply For Retirement

6 Not ready to retire yet?

It's never too early to start planning. Use the Retirement Estimator to obtain immediate
and personalized estimates of your future retirement benefit.

Questions About Our Online Application...

* Who can use it?

You can file online if you:

« are at least 61 years and 9 months old;

+ are not currently receiving benefits on your own Social Security record;
= have not already applied for retirement benefits; and

= want your benefits to start no more than 4 months in the future.

6 Note: We cannot process your application if you file for benefits more
than four months in advance.
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& Important

If you are within 4 months of age 65, your retirement application will include
Medicare benefits. If you do not want to start receiving retirement benefits yet, you
can use this application just to sign up for Medicare.

However, if you have a Health Savings Account (HSA) and/or health insurance

based on employment, you may want to ask your personnel office or insurance
company how signing up for Medicare will affect you.

-~ How do | use it?

Select the Apply for Retirement button above.

You'll go through a series of screens that will ask you questions about yourself, your family and
your work.

If you get stuck on a question, you can skip it and go back later. When you get to the end of the
application, we'll let you know if there are any questions you still need to answer.

Once you've answerad all of the questions, just click on "Sign Now" to send your application to
Social Security.

o Mote

You may also have fo mail or bring in some documents that we need to process
your application.
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~ How does it make it easier to apply for benefits?

Our online application has number of features:

+ A Retirement Estimator - gives you a personal estimate of how much your benefits will
be at different ages and "stop work" dates.

+ Avoid trips to your Social Security office. That saves you time and mongy.

+ Answer guestions on your schedule - you can start and stop the application without
fear of losing any of the information you entered.

= Chance to correct mistakes - before you finish the application you'll be given a chance
to go back and make corrections.

» [More Info] links - when you have trouble answering a guestion help is just a click
away...

+ No need to mail in your application - when you're finished, just click "Sign Now" to
send your application to Social Security.

© note

You'll get a receipt for your online application that you can print and keep for your
records. We'll also give you a confirmation number. Use that number to check the
status of your application after you've applied.

~ What happens after | apply?

Once we receive your application, we'll review it. After the review, we will contact you if we need
more information or if we need to see your documents. We'll also let you know if .

= you may be able fo receive benefits on another person's record, such as your spouse.
- other family members may be able to receive benefits on your work record.

When we have all of the necessary information and documents, we'll process your application
and send you a letter about our decision in the mail.

6 Note

It you applied online for just Medicare, you can still apply online for retirement
benefits later on.
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Applying for Retirement Benefits
Www.ssa.gov/pgm/retirement.htm

W\ SE
- P,

7“(}\’3 Social Security FAQs | Login | Mail | Contact Us nﬁlﬁ

% =
z M &
K .l[\ !!\-“\\

The Official Website of the U.S. Social Security Administration | Search Social Security...

Go |

Apply Online For Retirement Benefits Learn About Retirement Benefits

Social Security offers an online retirement application that you Retirement publications

can complete in as little as 15 minutes. It's so easy. Better yet, Use our retirement planner

you can apply from the comfort of your home or office at a time
most convenient for you. There's no need to drive to a local
Social Security office or wait for an appointment with a Social

Estimate your Social Security retirement
benefits

Securty representative. Watch Video: Estimate other potential benefits

More... Patty Duke applies online Find your full retirement age

Benefits for your spouse

Apply For Retirement Check Application Status
Benefits for you as a spouse

If You Already Receive Retirement Benefits...

Online Services Important Information

Get a replacement Medicare card

Get or change a password (Not available for SSI)

Check your Social Security information or benefits
See the contact, direct deposit, Medicare and payment information we have on file for you.
{Password required)

Request a proof of income letter
Get a letter that verifies your Social Security benefit information. (Includes Medicare and SS1)

Get a Form 1099/1042S — Social Security Benefit Statement
Replace the lost, damaged, or missing tax summary of your Social Security benefits for 2011.
(Not available for SSI)

Change your address or telephone number
(Not available for SSI)

Change or sign up for direct deposit (Password required)

Block electronic and automated telephone access to your personal information

Select or change the way you receive information from Social Security if you are blind or
visually impaired
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Social Security - Get a Publication
www.ssa.gov/pubs/index.html?topic=retirement

p SEC L . .

f{j‘ts(i\i; Soci al Securlty FAQs | Login | Mail | Contact Us | (3 (&) b
%’f.\l,[‘"!"gl_\\‘; The Official Website of the U.S. Social Security Administration | Search Social Security... GO |
Get A Publication How To Order | Publications In Alternative Media
Search by Topic: [x] search by Title or Number:

Title ~ | Number ¢ Date ¢ Audio ¢
Benefits For Children 0510085 0611 | J3
Government Pension Offset 05-10007 0311 3
How To Apply Online For Retirement Benefits 0510523 1111 3
How To Use The Online Retirement Estimator 05-10511 0911
How Work Affects Your Benefits 0510069 0312 3
Moving? Save Time—Change Your Address Online 05-10028 10/08 3
Online Retirement Estimator 0510510 0212 3
Retire Online - It's So Easy! 05-10522 0212
Retirement Benefits 05-10035 0911 3
Retirement Information For Medicare Beneficiaries 05-10529 12/09 3
Social Security Demo: Online Retirement Application 05-10691 06/09
Social Security Demo: Online Retirement Planning 05-10658 06M10
Social Security Refirement Planner
Special Payments After Retirement 10510063 | 01/12
The "Notch" Provision 05-10042 01/04 !
Showing 1 - 15 of 28 items First | Previous | Next | Last
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Other Things to Consider
www.ssa.gov/retire2/otherthings.htm

What is the best age to start your benefits?

The answer is that there is no one “best age” for everyone and ultimately, it is your choice. You
should make an informed decision about when to apply for benefits based on your individual
and family circumstances.

Your monthly benefit amount can differ substantially based on the age when you start
receiving benefits. If you decide to start benefits:
e Before your full retirement age, your benefits will be smaller but you will receive it for a
longer period of time
e At your full retirement age or later, you will receive a larger monthly benefit for a
shorter period of time.
The amount you receive when you first get benefits sets the base for the amount you will
receive for the rest of your life.

Are you still working?
If you plan to continue working, there are limits on how much you can earn each year between
age 62 and full retirement age and still get all your benefits.

Depending on the amount of your benefit and your earnings for the year, you may have to give
up some of your benefits. If your earnings will be high, you may decide to wait until full
retirement age to start your benefits.

Once you reach full retirement age, there is no limit on how much you can earn.

Reminders:

e After you reach full retirement age, we recalculate your benefit amount to give you
credit for any months in which you did not receive a benefit because of your earnings.

e When additional earnings appear on your record, we check whether they will increase
your monthly benefit. If they do, we will send you a letter telling you your new benefit
amount.

e You can apply for just Medicare at age 65 and start receiving Retirement Benefits at a
later date.
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Medicare

www.medicare.gov

1-800-633-4227

1-800-MEDICARE
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What is Medicare?
Medicare is health insurance for the following:
e People 65 or older
e People under 65 with certain disabilities
e People of any age with End-Stage Renal Disease (ESRD) (permanent kidney failure
requiring dialysis or a kidney transplant)

The Different Parts of Medicare

Medicare Part A (Hospital Coverage)
e Helps cover inpatient care in hospitals
e Helps cover skilled nursing facility, hospice, and home health care

Medicare Part B (Medical Insurance)
e Helps cover doctors' and other health care providers' services, outpatient care, durable
medical equipment, and home health care
e Helps cover some preventive services to help maintain your health and to keep certain
illnesses from getting worse

Medicare Part C (also known as Medicare Advantage)
e Offers health plan options run by Medicare-approved private insurance companies
e Medicare Advantage Plans are a way to get the benefits and services covered under Part
A and Part B
e Most Medicare Advantage Plans cover Medicare prescription drug coverage (Part D)
e Some Medicare Advantage Plans may include extra benefits for an extra cost

Medicare Part D (Medicare Prescription Drug Coverage)
e Helps cover the cost of prescription drugs
e May help lower your prescription drug costs and help protect against higher costs in the
future
e Run by Medicare-approved private insurance companies
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